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JOB DESCRIPTION 
 

JOB TITLE Producer 

TYPE OF CONTRACT 1 Year FTC, Full Time 

DEPARTMENT Drama School 

RESPONSIBLE TO Vice Principal - Actor Training and Drama School 

COUNTERSIGNING MANAGER N/A 

PAY GRADE Grade 5 

GROSS ANNUAL SALARY £40,409 - £45,481 

HOURS OF WORK 37 hours per week; Monday to Friday. Between the 
hours of 9:30am – 5:45pm. Plus evening and weekend 
work as and when necessary. 

KEY WORKING RELATIONSHIPS 
INTERNAL 

EXTERNAL 

Principal, Vice Principal Actor Training and 
Drama School, Course Leaders, Head of 
Technical Training, Drama School 
Operations Manager, Head of Disciplines, 
Partnerships and External Relations, 
Development, Estates Manager, Access and 
Widening Participation Manager, Assistant 
Producer and students 
Visiting artists, partner organisations 

PROBATIONARY PERIOD Your employment will be subject to a probationary 
period of 6 months 

HOLIDAY ENTITLEMENT 28 days per year plus bank holidays; 
(This is inclusive of any days when LAMDA may be 
closed i.e., towards Christmas closure) 

PENSION After 3 months of continuous service, you will be 
automatically enrolled into our qualifying workplace 
pension scheme with AVIVA. LAMDA will make an 
additional contribution in accordance with auto-
enrolment regulations 

BENEFITS After six months of continuous service and on 
successful completion of the probationary period, you 
will become eligible for the following benefits: 

(1) HOLIDAY ENTITLEMENT Generous annual leave of 28 days (This is inclusive of 
any days when LAMDA may be closed, e.g. Christmas 
closure) 
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(2) PENSION After 3 months of continuous service, you will be 
automatically enrolled into our qualifying workplace 
pension scheme with AVIVA. LAMDA will make an 
additional contribution in accordance with auto-
enrolment regulations 

(3) GP 24 You have access to remote, private GP services 24/7, 
365 days a year. GP 24 is supported by highly 
experienced and knowledgeable doctors 

(4) EMPLOYEE ASSISTANCE 
PROGRAMME (EAP) 

EAP is a confidential employee benefit designed to 
help you deal with personal and professional 
problems that could be affecting your home life or 
work life, health and general wellbeing. EAP service 
provides a complete support network that offers 
expert advice and compassionate guidance 24/7, 
covering a wide 
range of issues 

(5) CYCLE TO WORK SCHEME LAMDA offers a salary sacrifice cycle to work 
scheme 

(6) EYE TESTS Sight test costs is reimbursed to employees who 
require VDU use 

(7) HYBRID WORKING Hybrid working may be offered for some non-
student facing roles. We expect a norm of 60% of 
your time in the office and 40% of your time to be 
worked from home 

(8) GROUP LIFE ASSURANCE After six months of continuous service and on 
successful completion of the probationary period 
you will become eligible to death-in-service benefit 
where the nominated beneficiary could receive 
approximately 4 x annual salary payment if death 
occurs whilst in service 

(9) SEASON TICKET LOAN LAMDA offers an interest-free loan for the purchase 
of an annual season ticket 

 
JOB PURPOSE 
 
The Producer plays a central role in the development, planning and delivery of LAMDA's extensive 
programme of productions and projects, supporting more than 60 outputs annually across public 
productions, internal projects, new writing, artist-led work, interdisciplinary collaborations and 
external partnerships. 

Working from the earliest stages of artistic conception through to final performance and evaluation, 
the Producer ensures that projects are realised to the highest artistic, educational and operational 
standards. The role also holds responsibility for developing and maintaining productive relationships 
with external artists, creative teams and industry partners. 
 
As one of the world's leading conservatoires for actor and technical theatre training, LAMDA places 
practical, artist-led making at the centre of its educational experience. Productions and creative 
projects provide essential opportunities for students to develop their craft, professional behaviours and 
collaborative practice within industry-relevant environments. 

The purpose of the role is to realise artistic ambitions and financial objectives in a way that 
meaningfully connects artists, students, budgets, schedules and audiences throughout the 
production process. Alongside the delivery of projects, the Producer contributes to the training 
environment by modelling and championing best practice in the creation and delivery of theatre and 



Published by 
Human Resources Last revised: September 2022 
 

performance across a range of scales, forms and platforms. 

 
DUTIES AND RESPONSIBILITIES 
 
Strategic Planning 
 

• Alongside Vice Principal for Actor Training and Drama School, Head of Technical 
Training, Principal and Course Leaders, plan all external facing work across all our 
platforms 

• Negotiate and contract all freelance Artists for external facing productions, Artist Led 
Projects, Writers, Directors Designers, Lighting and Sound and Video Designers, 
Movement Directors, Voice Directors, Fight Directors, Intimacy Directors, 
Choreographers and Musical Directors 

• Develop and maintain LAMDA’s Knowledge Data Base of exciting Theatre Artists and 
Practitioners and Alumni Practitioners 

• Put together creative teams and projects that are diverse and representative of the 
widest range of people and experience 

• Develop industry partnerships including national and international partnerships 
that enhance LAMDA’s external profile and student opportunities 

 
Productions and Projects 
 

• Contribute to selection of play-on-Play Selection Panel 
• Induct all Freelance artists and Creative Teams in the building and familiarise them with 

LAMDA’s commitment to Ensemble, Inclusion and Anti Racism 
• Deliver projects across multiple external venues including Edinburgh Fringe and 

partner theatres 
• Programme new writing initiatives 
• Programme with the Head of Actor training and Course Leaders all Public Productions 

Plan and Schedule the Production weeks and Performances for Work in all our 
theatre spaces 

• Support the Production and Technical Department in the learning and 
management of Student Production Managers 

• Coordinate all design presentation meetings with Technical Departments and 
Student Teams 

• Lead end-to-end delivery from concept to performance across all public productions 
• Ensure alignment with institutional, educational and financial priorities 
• Negotiate and contract all freelancers for public facing productions, in line with LAMDA 

pay rates and external union rates, e.g. Equity/UK Theatre, Musicians Union 
• Licensing of all public productions 
• Contribute to and coordinate Professional Development Insight Sessions for Directing 

and CertHE Programmes 
• Oversee MishMash Festival 
• Produce BA/MFA LAMDA Graduate Showcase 
• Student, Staff and resource management 
• Evaluate all public productions with key staff members 
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Financial Management 

• Ensure every project has the right level of resource. To manage and deliver each 
production in accordance with the creative vision of each artistic team, in line with the 
budget and timescale available, whilst setting best practice for environmental 
sustainability wherever possible 

• Accountability for £400k+ in production and freelance budgets 
• Responsible for forecasting, financial planning, risk management and resource allocation 

across large-scale delivery 
• Negotiate contracts and ensure financial efficiency across multiple concurrent projects 
• Support the finance team with TTR calculations 

 
Staff and Resource Management 

• Line management responsibility for Assistant Producer 
• Management of all freelance production staff and visiting artists 
• Lead recruitment, contracting, induction and management processes for large 

freelance workforce 
• Manage complex scheduling across simultaneous projects and venues 
 
 

Cross Departmental Working 
• Lead coordination across Acting, Technical Training, Operations, Estates, 

Marketing, Development and Front of House 

• Act as key liaison between senior leadership, academic teams and operational departments 
 
 
Space and Venue Management 

• Plan and schedule productions across all LAMDA theatre and rehearsal spaces 
• With timetabling coordinator, coordinate internal and external venue usage for rehearsals 

 
General 
 

• To develop contacts nationally and internationally to achieve increased 
awareness of LAMDA as a training and artist development organisation 

• To keep abreast of developments in all aspects of contemporary theatre practice 
• To be an active and supportive member of the Drama School staff team 
• To contribute to the work of LAMDAs Equality and Diversity Group and help develop 

and implement the Anti Racism Action Plan 
• To help develop a Sustainability Action Plan for LAMDA with Course Leaders and 

Senior Management Team 
• To be familiar with and abide by all LAMDAs Policies including, but not limited to, our 

Equal Opportunities policy, Dignity at Work policy and Health and Safety Policy 
• To undertake any other duties as appropriate to the post and as agreed with the Vice 

Principal - Actor Training and Drama School 
 
Miscellaneous 
 

• Attend and report to Drama School Strategic planning meetings as required 
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• Deliver professional practice advice sessions where relevant 
 
 

PERSON SPECIFICATION 
 

 ESSENTIAL DESIRABLE METHOD OF 
ASSESSMEN
T 

SKILLS / 
ABILITIES 

Manage multiple complex projects 
 
Communicate complex knowledge 
clearly, both orally and in writing. 

Deal with multiple stakeholders 
across a range of fast-moving 
projects. 

The ability to create and maintain an 
inclusive and safe learning 
environment for all students 

Ability to work and learn alongside 
students in co-creation 

Ability to organise own time 
effectively, so as to meet deadlines 
and manage competing priorities 

Good analytical skills and the ability to 
respond to problems 

 
Good IT skills, especially MS 365 and 
accounting applications 

 CV / Interview 

KNOWLEDGE Adequate breadth and depth of 
knowledge, professional application 
and understanding in the discipline 
and process of producing in a 
theatre environment 

Knowledge of new theatre writing 

Understanding 
of the role of a 
producer in 
film/video 
setting 

 
Extensive 
knowledge of 
plays – both 
contemporary 
and classic 
from both a 
British and 
global 
perspective 

CV / Interview 
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EXPERIENCE Relevant experience in the creative 
skills sector as a theatre producer 

Management of multiple complex 
budgets 

 
Experience of working with young 
people 

 
Continuing professional development 

Experience of contracting and rights 
negotiation 

Experience of working across multiple 
projects across all spaces and 
platforms, from productions to New 
 
Writing development projects to 
LAMDA Scratch Lab to student 
created projects 

Facilitation skills 
 
Conflict 
resolutio
n 

 
Artist 
development 
and 
participatory 
arts in a variety 
of setting and a 
variety of 
audiences 

Work on 
unconsciou
s 
bias, consent 
and inclusion 
 
Safeguarding 
 
Health and 
Safety in 
professional or 
training settings  
 

CV / Interview 

QUALIFICATI 
ONS 

LAMDA values experience of the 
creative skills sector in film television, 
professional theatre and participatory 
arts and formal qualifications are not 
essential 

Formal learning 
(or equivalent) 
in a relevant 
subject and a 
research and/or 
professional 
qualification. 

Certificates 
(if 
applicable) 

QUALITIES Focused, highly efficient and self-
motivated with the ability to think 
creatively and to take the initiative to 
meet strict deadlines across a 
number of simultaneous projects 

Collaborative team player with 
ability to communicate clearly and 
effectively with both internal and 
external suppliers 

 
Excellent understanding of how to 
facilitate and collaborate with artistic 
teams 

 CV / Interview 
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This job description reflects the present requirements of the post and should not be seen as an 
exhaustive list of responsibilities. Duties and responsibilities may develop and change in 
consultation with line management. 
 
The successful applicant will be required to go through a DBS ‘Enhanced Disclosure’ check. 
Expenses will be met by the Academy.




